
 

 
 
 
Included you will  find the TCF Short Sale forms which will need to be completed and 
returned with supporting documentation in order for TCF to review any Short Sale 
proposals. Do not send incomplete packets. All documents must be completed and send 
together.  
 
Documents can be submitted using any one of the following methods: 
 
Mail: TCF National Bank E-mail: tpajibo@tcfbank.com  Fax: 612 661 8276 
801 Marquette Ave  
Minneapolis MN 55402 
Loss Mitigation 001-02-D 
 





 
   
  

TCF NATIONAL BANK 
  
Borrower Name:             _____________________________________________________  
  
Loan Number:                 _____________________________________________________  
  
Property Address:           _____________________________________________________  
  
In order for TCF National Bank to consider your request for a short sale settlement of the above-referenced loan, you must provide 
TCF National Bank with the following required documents. DO NOT SEND INCOMPLETE OR PARTIAL DOCUMENTS 
OR YOUR REQUEST WILL NOT BE CONSIDERED.  ALL DOCUMENTS MUST BE FULLY COMPLETED AND 
RECEIVED BEFORE BEING REVIEWED BY TCF NATIONAL BANK.  
  
  

o Signed authorization from the borrower(s) permitting TCF National Bank to discuss this loan with a third party, if necessary 
(realtor, attorney, etc.)  

 
o Copy of the purchase contract executed by both buyers and sellers.  

 
o An estimated or preliminary HUD-1 settlement statement from the closing agent showing approximate closing costs.  A net 

sheet or Good Faith Estimate will not be accepted.  (This statement must reflect that the seller is to receive no proceeds 
from this settlement and the total real estate commission must not exceed 5% of the purchase price.  Please note, excessive 
fees and closing costs, including but not limited to title charges, attorneys’ fees, survey costs, and other closing fees to be 
deducted from the Seller’s proceeds will not be approved).  

 
o Copy of listing agreement.  PLEASE NOTE THE REAL ESTATE SALES COMMISSION MUST NOT EXCEED 

5% OF THE PURCHASE PRICE.  
 

o Copy of MLS with MLS list history (from the MLS archive) and comparables.  
 

o Occupancy status of the property:  
 

Vacant  
Occupied  

 
 
o Written explanation of the cause of the current financial situation (Attached Hardship Letter must be completed and signed).  

 
o The enclosed Personal Financial Statement completed and signed.  

 
o Copy of your last 2 pay stubs, which include year–to–date information.  

 
o Copy of last three month’s bank statements for all deposit accounts.  

 
o Copy of your 2 most recent federal tax returns, with all schedules and attachments   

 
including the W-2’s.    

 
o If applicable, a current payoff statement from the first trust deed or mortgage holder (other than TCF National Bank).  
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o Written confirmation from all junior lien holders (other than TCF National Bank), indicating their reduced payoff.  Please 
note TCF National Bank will not typically discount our outstanding debt in order to satisfy other subordinate lien holder’s 
debt. 

 
o As a condition of evaluating your request, an interior market analysis and/or appraisal of the property will be required.  By 

signing below, I/we authorize TCF National Bank or its agents to access the subject property for the purposes of obtaining 
and interior market analysis and/or appraisal in consideration of a short payoff.  

  
PLEASE SUPPLY A CONTACT NAME BELOW IN ORDER FOR OUR CERTIFIED AGENT, 
APPROVED BY TCF NATIONAL BANK, TO CONTACT YOU FOR AN APPOINTMENT.  THIS IS A 
REQUIREMENT.  

  
  
  Contact Person:   _____________________________________________  
  Telephone:          _____________________________________________  
  
Please note, should TCF National Bank agree to accept a short sale or a payoff for less than the balance due, you will 
be expected to repay the remaining balance due on your account (difference between the total debt owed and the 
agreed discount payoff amount).  Below, please explain how you intend to repay the remaining balance due and owing, 
including your willingness to sign an unsecured note or a note secured by other property you may own for the 
remaining delinquency balance not paid by the short sale proceeds.  
  
 _______________________________________________________________________________  
  

  _______________________________________________________________________________  
  
  _______________________________________________________________________________  
   
  

By signing below I/we acknowledge and certify that all of the information and documentation provided to TCF National 
Bank is true and correct as of the date set forth opposite my/our signature(s) on this form and acknowledge my/our 
understanding that any intentional or negligent misrepresentation(s) of the information contained on this form may result 
in civil liability and/or criminal penalties.  I/we also authorize TCF National Bank to verify this information, including 
verification of employment and account balances.  I/we further acknowledge that submission of this information is not a 
guarantee that a discount or short payoff will be accepted by TCF National Bank nor will TCF National Bank delay any 
action or disposition while reviewing the documentation.  
  
____________________________                                        _____________________________  

                     BORROWER SIGNATURE                                                     SOCIAL SECURITY NUMBER  
 
  
  
                      __________________________________                                               ___________________________________  
                      PRINTED NAME                                                                                                DATE  
  
  
                   ________________________________                                          _________________________________  
                   BORROWER SIGNATURE                                                           SOCIAL SECURITY NUMBER  
  
  
                   ________________________________                                         _________________________________  
                   PRINTED NAME                                                                                                  DATE    
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AUTHORIZATION LETTER 

  
  
  
In order for TCF Bank to consider your request for a short sale settlement for the property located at  
  
_____________________________________________________________________, we may need  
  
to speak with the first mortgage holder (other than TCF Bank).  The information TCF Bank obtains is  
  
to be used for the purpose of facilitating a potential resolution.  

  
  
  
  

  
  
I  ________________________________________________________ authorize Jason Cordes  
  
and/or Rosey Dickey from TCF Bank to discuss my loan #                                                                 
   
with _______________________________________.  
                           (Bank)  
  
  
  
 
 
___________________________________  __________________________________     
 Borrower’s Signature                                                           Date  
  
 
___________________________________  __________________________________  
Borrower’s Signature                                                            Date  
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